M DOWNPAYMENT

CITY OF

PEORIA

The City of Peoria is
accepting applications for
the 2023 Down Payment
Assistance Program.

The program will provide
homebuyers within
Qualifying Census Tracts
(QCTs) down payment
assistance of either
$5,000 or up to 10% of the
purchase price of a single-
family home purchase.

QUESTIONS

landbank@peoriagov.org
or 309.494.8622

ASSISTANCE

PROGRAM

ELIGIBILITY
The house being purchased must be
a single-family home located within
a Qualifying Census Tract within the
corporate boundaries of the City of
Peoria. QCT parcels map attached.
Total assistance is capped at either
$5,000 or up to 10% of the purchase
price of the home.
The home purchase price must be at
or below $125,000.
The homebuyer must have a signed
contract for the home, an approved
primary mortgage, and a closing
company/attorney with a closing
date.
The homebuyer must agree to own
and live at the home for at least 2
years after closing.
The homebuyer may not owe any
fines, fees or taxes to the City.

Detailed information and
a list of local participating
lenders is attached.




Programa de
F? Asistencia para
PEORIA Vivienda

ELEGIBILIDAD

¢ La vivienda que decidan comprar
tiene que ser de una familia y
localizada en area de censo desenado
dentro de las fronteras organizadas
de la Ciudad de Peoria

* Lo maximo de la beca seria $5000.00
0 10% del precio total de la vivienda

* El precio de la vivienda no debe
supera la cantidad de $125,000

* El comprador debe de tener un
contrato activo de comprar la
vivienda, aprobacién de préstamo de
hipoteca, y una fecha establecida con
una compaiia de titulo o licenciado
para el cierre

* El comprador tiene un acuerdo que
va a vivir en la vivienda como su
residencia principal por 2 anos

¢ El comprador de vivienda no puede

adeudar multas, cargos o impuestos

a la Ciudad.

LISTA DE INFORMACIONY BANCOS
CUAL ESTAN PARTICIPANDO EN
ESTE PROGRAMA ADJUNTA

DIRIJAN SUS PREGUNTAS A

landbank@peoriagov.org
o llamar 309.494.8622
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City of Peoria - Down Payment Assistance Program
Policies and Procedures

INTRODUCTION

Program Description

The City of Peoria is accepting applications for the 2022 Down Payment Assistance Program. The
program will provide homebuyers within Qualifying Census Tracts (QCTs) down payment assistance of
either $5,000 or up to 10% of the purchase price of a single-family home purchase. For a home
purchase to qualify for the program, the property must be within a QCT, and the purchase price must
be at or below $125,000 with a primary mortgage.

The assistance is secured with a 2-year retention period beginning on the closing date and with a
recorded forgivable mortgage. If the owner no longer resides at the property or sells it to a new owner
within the retention period, a prorated amount of the assistance will be due to the City. A release of the
mortgage document will be delivered to the property owner upon completion of the retention period,
and it will be the responsibility of the owner to record the document.

The assistance does not limit the homebuyer from seeking other qualifying programs or using personal
funds as additional down payment. The City will send the assistance payment directly to the closing
company or closing attorney.

Assistance awards will be distributed on a first come, first served basis until the programing funds are
exhausted. All application materials must be completely submitted in order to qualify. Please note,
submitting an application does NOT guarantee assistance.

Applications will be available beginning on Wednesday, May 25, 2022.

For questions, please contact lanbank@peoriagov.org or (309) 494-8622.

ELIGIBILITY

To be eligible:

¢ The house being purchased must be a single-family home located within a Qualifying Census
Tract within the corporate boundaries of the City of Peoria.

e Total assistance is capped at either $5,000 or up 10% of the purchase price of the home.

e The home purchase price must be at or below $125,000.

e The homebuyer must have a signed contract for the home, an approved primary mortgage, and
a closing company/attorney with a closing date.

¢ The homebuyer must agree to own and live at the home for at least 2 years after closing.

¢ The homebuyer may not owe any fines, fees or taxes to the City.

APPLICATION AND SELECTION

Applications will be available beginning on Wednesday, May 25, 2022, and accepted until the program
funding is exhausted. Lenders will apply on behalf of the resident through the City’s website and
directly through Neighborly Software’s site.


mailto:lanbank@peoriagov.org
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City of Peoria - Down Payment Assistance Program
Policies and Procedures

After receiving the application City Community Development staff will check that the application is
complete and that it includes all supporting documentation. A completed application will place a hold on
the requested assistance dollars for that applicant for 90 days on the internal budget spreadsheet.

SELECTED HOMEBUYERS

A Community Development staff members will be assigned to review each application. For each
application, the staff member will use GIS to confirm that the home being purchased is located in a City
of Peoria QCT. They will review each application to determine if the application is complete and can be
approved; missing documentation; or ineligible. Staff will verify that all supporting documentation meets
the program standards, that the applicant has an approved mortgage, and that there is a closing date
with a closing company or attorney for the purchase transaction.

The staff member will then contact the lender by phone, email, and/or mail. They will also update the
Down Payment Assistance Status spreadsheet, found in the shared drive, to the appropriate status. If
an applicant who is missing documentation does not respond within one week, the staff member may
contact the lender to ensure that all documentation is submitted at least two weeks before closing,
meeting program eligibility and access to funding. If the homebuyer does not supply missing
documentation within 90 days of accepting the application, the homebuyer will be deemed ineligible.
The staff member will change the applicant’s status to “Denied” in Neighborly and on the Down
Payment Assistance Status spreadsheet, adding status details as appropriate and returning the funds
to the program'’s budget.

For each home purchase, the staff member will utilize the Down Payment Assistance Checklist located
in the “Admin” section of Neighborly. This will allow the staff member to keep track of information that
has been submitted and information that may be missing. Once all information has been submitted and
it meets the program eligibility, the application is changed to “Approved” in Neighborly and on the Down
Payment Assistance Status spreadsheet. The staff member will generate an “Approved” letter
(certificate?) from Neighborly and contact the lender explaining that they are approved for down
payment assistance for the home. Follow-up may be necessary if the purchase closing timeframe
changes. Additional information and documentation may be necessary from the purchase closer to
complete the assistance payment.

The assistance payment will not exceed $5,000 and may be less if the $5,000 exceeds 10% of the
purchase price. Once a homebuyer is approved, the staff member will order a requisition for payment
as well as pledge the amount to be paid to the closing company or attorney for the home’s closing.

Once the purchase has closed, the Project Coordinator may obtain a copy of the recorded mortgage
and store the document in Neighborly. The staff member will register each property receiving
assistance at https://recorder.peoriacounty.org/recorder/eagleweb/fraudGuardSignup.jsp using
communitydevelopment@peoriagov.org to receive notification if the property transfers ownership. The
registration can be removed after the 2-year retention period expires.



https://recorder.peoriacounty.org/recorder/eagleweb/fraudGuardSignup.jsp
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City of Peoria - Down Payment Assistance Program
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EQUAL OPPORTUNITY

Civil Rights Compliance: The Business agrees to comply with local and state civil rights ordinances and
with Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights Act of 1968 as
amended, Section 104(b) and Section 109 of Title | of the Housing and Community Development Act of
1974 as amended, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of
1990, the Age Discrimination Act of 1975, Executive Order 11063, and Executive Order 11246 as
amended by Executive Orders 11375, 11478, 12107, and 12086.

Nondiscrimination: The Business agrees to comply with the non-discrimination in employment and
contracting opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as
revised by Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the
HCDA are still applicable.

Section 504: The Business agrees to comply with all Federal regulations issued pursuant to compliance
with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall provide
the Business with any guidelines necessary for compliance with that portion of the regulations in force
during the term of this Agreement.

FREEDOM OF INFORMATION ACT

Because the grants are provided by a federal funding source, all information submitted in the
application, including financial information, is subject to publication as part of the application process
and/or subject to disclosure under the Freedom of Information Act.
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